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1 TlosicHuTe/IbHAA 3aMHCKAa

1.1 Ileap u 3aga4y AUMCHUILIMHBbI
Lenb aucuuIuInHb — cOPMHUPOBATH y 00YUaIOIIET0Ccs MPEACTABICHUs 00 HCTOPUH Pa3BUTHS U
poJin fOKYMCHTAIlUH, OGGCHG‘II/IBaIOH_ICﬁ COMAJIBHBIC ITpaBa IrpaxaadH B COBpEMCHHOM
oO1ecTBe.
3&,[[3.‘11/1 JUCHUITIINHbI
- IPOAHAIM3UPOBATh IIOHATHE COLIMAIBHO-IIPABOBOM IOKYMEHTALINH;
- IPOBECTU KJIaCCI/I(I)I/IKaL[I/IIO AOKYMCHTAlIlUU B COOTBCTCTBUU COLIMAJILHBIMU IIPaBAMU TI'pa’XJaH,
- IPOCJIEIUTHh UCTOPHUIO Pa3BUTHS COLIMAIIBHO-IIPABOBOM JTOKYMEHTALINUH;
- W3YYUTh HOPMATHUBHO-NIPABOBYIO 0a3y, yCTaHaBIMBAIOLIYI0 TpeOOBaHUS K COCTaBy U
COACPIKAaHNIO NOKYMCHTAIUU, O6CCH€‘-IPIB3.IOH.[Cﬁ COIMAJIBHBIC IIpaBa rpaxaaH B COBPCMCHHOM
oO1ecTBe.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NOCTU/KCHHUSA KOMHETCHIIPIFI

Komnerenuus NHaukaTopbl KOMIIETEHIHI PesynbTaThl 00y4yeHus1
(kox u (K0 1 HAUMEHOBaHUE)

HalMEHOBAHME)
I1K-3. Cnocoben ITK-3 .1. Ipumenser 3Hanns o 3namv: knaccugpuxayuro u 8u0060U
OCYILECTBIISATH KIIacCH(UKALIK 1 BUIOBOM COCTABE COCMAG PA3NUUHBIX CUCTEM
AOKYMEHTALIMOHHOE Pa3IMYHBIX CUCTEM JIOKYMEHTALUU B JoKkymenmayuu
obecreueHne 1poLecce JOKYMECHTUPOBAHMUS Ymems: npumenamo meopemuueckue
JEATCIBHOCTH 3HANUA NPU pabome ¢ PaA3TUYHBIMU

OpraHu3aIuil pa3IHYHbIX
(hopM COOCTBECHHOCTH,
rOCYapCTBEHHBIX
OpraHoOB M OPTraHOB
MECTHOT'O
caMoyIpaBJICHUs

JIeSITeIIEHOCTH OpraHnu3alui
pa3muHBIX (OPM COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OPTaHOB U OPTaHOB
MECTHOTO CaMOYIIPaBJICHHS

cucmemamr OOKyMeHmayuu

Braoemuw: nasvixamu ucnonvzosanus
DA3IUYHBIX BUO08 OOKYMEHMO8 U CUCHeEM
OdoKymenmayuu 01 obecneveHus
0esiIMeNbHOCIU OP2AHUAYUL PAZTUYHBIX
gopm cobcmeennocmu, 20cy0apcmeeHHbIX
0p2ano8 u Op2ano8 MecmHozo
Camoynpasnenusl

IIK-3.2. Ocymecrsnser
JIOKyMEHTAILMOHHOE 00ecIIeueHNe
JIeSITEeIEHOCTH OpraHnu3alui
pa3muHBIX (OPM COOCTBEHHOCTH,
TOCYAapCTBEHHBIX OpraHax M opraHax
MECTHOTO CaMOYIIPaBICHHS

3uamo. HopmamusHvie mpebosaHust K
OOKYMEHMAYUOHHOMY 0DeCneyeHuro
OesimeNibHOCHU OP2AHUBAYUL PAZTIUYHBIX
dopm cobcmeennocmu, 20Cy0apcmeeHHbIX
OP2aHax u OP2aHax MecmHo2o
CaMOynpaseHus.

Ymemu: npumensimo 3nanue HOPMAMUEHoO-
npasosotl 6azvl NPU 0CYUecmeileHuu
OOKYMEHMAYUOHHO20 0Decneverus
OesimenbHOCHU OP2AHUBAYUL PAZTIUYHBIX
dopm cobcmeennocmu, 20Cy0apCmeeHHbIX
OP2aHax u OP2aHax MecmHo2o
CAMOYnpaseHus.

Braoems: Hasvikamu eviseenusi cocmasa
OOKYMEHMO08, 00ecneyusaoujux
PAa3IUYHbLE NPOYECChl

[1K-3.3. Pabotaer ¢ pa3nuuHbIMH
CHUCTEMaMH JIOKyMEHTaIN

3namv: ocobennocmu pabomul ¢
PA3IULHBIMU CUCTEMA OOKYMEHMAayuil
Ymemsw: pabomams ¢ paznuunbimu
cucmemamu OOKyMeHmayuu
Braodemw: nasvikamu
COBEPUIEHCMBOBAHUIO PAOOMbL C
OOKYMeHmMamu, 0oecneuusarouumu
PA3IUYHbLE NPOYECChL
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1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM

NMPorpaMmabl
Hucuurmumaa (Moxynb) «JlokymMeHTHpoBaHMEe HMH(OPMAIMK  COLUAILHO-IIPABOBOTO

XapakTepa» OTHOCHTCS K 4acTH, (popMupyemMoi yyacTHHKaMHU OOpa30BaTEIbHBIX OTHOILICHHH,
0J10Ka TUCHUIUIMH y4eOHOTo IUIaHa.

Jiss OcBOEHMSI TUCHMIUIMHBI (MOIYJisl) HEOOXOMUMBI 3HAHHS, YMEHUS W BIAJCHHA,
c(OpMHPOBAHHBIE B X0/1€ U3yUCHHS CICIYIOMUX IUCUUIUINH: «OCHOBBI POCCHICKOTO MpaBay,
«JloKkyMeHTOBEICHUEY.

B pesynpTare OCBOEHHS IUCHMIUIMHBI (MOXIYJsi) (OPMHUPYIOTCS 3HAHUS, YMEHUS U
BJIQJICHUsI, HEOOXOIUMBIE ISl M3YYEHHUS CIEAYIOIIUX IUCLHUIUIMH M TPOXOXKICHHUS MPAKTUK:
«ApxuBoBeneHne», «locymapcTBeHHbIE, MYyHHLMIIAIbHBIE W BEJOMCTBEHHBIC apXHUBBD»,

«Opranuzanus paboTbl ¢ O0PALICHUSAMH TPAKIAH.

2 CrpyKrypa JUCUHMILJIMHBI

OO0mast TpyA0eMKOCTh JUCHIUTUINHBI COCTABISAET 2 3.€., 72 4.

CTpykTypa AUCHHUILIMHBI VI 04HOI (opMBI 00ydeHH

O0beM AUCHUILTUHBI B ()OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C IMeJaroru4ecKuMu
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K pean3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBEICHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 16
2 Cemunapsl/nabopaTopHbie pabOThI 24
Bcero: 40

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 32
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUILUIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHUs

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4eCKuMHU
paboTHUKaMU ¥ (WIIK) TUIIAMU, TPUBJICKAEMBIMU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexumn 16
2 Cemunapsl/mabopaTopHbie pabOThI 20
Bcero: 36
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O0beM OUCIHILTUHBI B (DOPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72

AKaJJCMHUYCCKUX 4aCOB.

CTpyKTypa JTUCHUILIMHBI /51 3204HO (PopMBbI 00yUeHUs1

O0beM TUCIHUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4ecKUMHU

pabOTHHUKAaMU U (UJIH) IMIIAMH, IPUBJIEKAEMBIMHU K peau3alii 00pa30BaTeIbHON MPOrpaMMBbl Ha
MHBIX YCIOBHSX, IIPH MTPOBEACHNUHU YUCOHBIX 3aHATHIL:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
Jlexuun 8
Cemunapsl/1abopaTopHbie pabOThI 8
Bcero: 16

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 56

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue TMCHUIINHBI

HaumenoBanue pa3jaeia
AMCIUNJINHBI

Conepxanue

JIOKYMEHTUPOBaHUE POCCUICKOTO
rpak1aHCTBA

ITonsTne rpaxxaancrea. Mcropus
JOKYMEHTUPOBAHHUSI TPaKIaHCTBA. Bubl
JOKYMEHTOB, IIOATBEPKAAIOLIUX IPAKIAHCTBO,
JBOMHOE I'Pa’kIaHCTBO, U3MEHEHUE U IIPEKPALLICHHE
rpakAaHCTBA, BUJ HA KUTEIbCTBO.
JIOKYyMEHTUPOBaHUE CBEACHUI O MECTE )KUTEIbCTBA

JIOKyMEHTUPOBaHUE aKTOB
IPAKJaHCKOT'O0 COCTOSTHUS

[IpaBo Ha UMs, TOJ KOTOPBIM MPUOOPETAOTCS U
OCYILIECTBJISIFOTCS MPaBa, U €ro perucTpanus.
Ucropus BeneHus 3anucei akToB IPAKIaHCKOTO
cocrosgHus. Merpuyeckue kHury. ['ocypapcrBenHas
perucTpanms akToB I'PaKJaHCKOTIO COCTOSHUS.
CBuzeTenbCcTBa O PErUCTPallii AaKTOB
rPaXIAHCKOT'0 COCTOSIHUS M MX PA3HOBUIHOCTH.

JIOKyMEHTUPOBaHUE
MPABOCIIOCOOHOCTH U
JIeeCIIOCOOHOCTHU TpakKIaH

[TonsiTHE MPABOCIIOCOOHOCTH U 1€€CIIOCOOHOCTH
rpaxjaH. lcropus TOKyMEHTHUpPOBaHUE OIECKU U
MIOTIEYHUTENNbCTBA. TpeOOBaHUs COBPEMEHHOTO
3aKOHOJATEIbCTBA K JOKYMEHTUPOBAHHUIO OIIEKU U
IIONIEYUTEIILCTBA.

JIOKyMEHTHUPOBAaHUE IpaBa YaCTHON
COOCTBEHHOCTH M HACJICOBAHUS

ITonstue npasa codcTBeHHOCTH. McTopus
JOKYMEHTHUPOBAHUSI ITpaBa COOCTBEHHOCTH.
I'ocynapcTBeHHas perucrpanus npasa
COOCTBEHHOCTH Ha HEIBMKUMOCTH. CBUIETEIHCTBO
0 TIpaBe COOCTBEHHOCTH H €r0 Pa3HOBUIHOCTH.
JIOKyMEHTUPOBAaHUE NPOLEAYPbI HACIEIOBAHUS
MMYILECTBA. 3aBELIaHHE.

JIOKyMEHTHUPOBAHKE IIpaBa HA
o0pa3oBaHUE U TPy

Hcropus pa3sBUTHSA U COBPEMEHHBIE BUBI
JOKYMEHTOB, MTOJITBEPKAAIOUINX 00pa3oBaHUe U
KBaMpuKamio. JloKyMeHThI, TOATBEPKIAIOIINE
TPYIOBYIO IEATEIbHOCTD I'PaXIaH.
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6 | loxymeHTHpoBaHuUE NpaBa Ha
OXpaHy 3/I0POBbS U METUIIMHCKYIO
MIOMOIIIb

Hcropus pa3sBUTHA CUCTEMBI JOKYMEHTALUH,
COIPOBOXKAAIOLICH OXPaHy 30POBbS HACEICHUS.
JIOKyMEHTUPOBAaHUE MEAULIMHCKON SKCIIEPTU3BI U
MEJIULUHCKOIO OCBUAETEILCTBOBAHUS.
[MepconnuupoBaHHbIN yUeT NpH OCYIIECTBICHUN
MEJUIUHCKOU 1E€ATEIbHOCTH.

7 | JoxymeHTHpOBaHUE IIpaBa Ha
coIaJbHOE 00CCIICUeHHE

Hcropus pasBUTHA JOKYMEHTALUU O COLIMAIBHOM
obecrieyeHnu. JJOKyMEHTHPOBAaHUE IPOLIEAYPbI
MIPU3HAHMS TPAXKIAHNHA HYKIAIOUMCS B
COLIMAJILHOM 00CITy>KUBaHUH. JIOKyMEHTUPOBaHHE
IIPOLIE Y PBI HA3HAYEHHUSI [ICHCUM 110
rOCyJapCTBEHHOMY IEHCHOHHOMY 00€CITIEYECHHUIO.
JIOKyMEHTUPOBAHUE NPOLEAYPbl HA3HAYECHUS
CTPAaXOBBIX IEHCHI. BrlutaTHOE 1€e110.

4 OOpa3oBaTe/ibHbIE TEXHOJIOTHHA

Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {151 opraHu3anuy yuyeOHOro Ipolecca MOXKET OBITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
o0y4yeHue U (WIK) TUCTAaHIMOHHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH.

5 OwueHka IIaHUPYEMBbIX pPe3yJIbTATOB 00y4eHHs

5.1 Cucrema onieHUBaAHHUSA

B pesynbpraTe TEKylIero W NpOMEXYTOYHOIO KOHTPOJISI 3HAHUM CTYIEHTHI IOJIY4YaroT

COOTBCTCTBYIOIIYIO OLICHKY 34 3a4cCT.

Dopma KOHTPOJIA Makc. KOJIM4€eCTBO
0aJ1J10B
3a ogny Bcero
padory
Texymui KOHTPOIIb:
- yuacmue 8 OUCKYCCUU, 8bICIMYNIIeHUs HA CeMUHApax |5 6annos 40 6annos
- UM0208asi KOHMPOIbHAS paboma 20 b6annos 20 b6annos
[TpomesxyTouHas aTTecTanus 40 6annos 40 6annos
(nucvmennvlll omeem Ha 2 sonpoca 8 popme 3auema)
Hroro 3a cemectp (Qucyuniuny) 100 6annos

OreHKa «yJJOBJIETBOPUTEIBHOY BBICTABIIAETCS 00ydaromemycs, Habpasiiemy ot 50 no 67

0aymioB 6aNIoOB, OLIEHKA «XOPOII0» BBICTABISETCS OOywaromiemycs, HaOpaBmeMmy oT 68 o 82

0aJuIoB, OLIEHKA «OTIIMYHO» BBICTABIISIETCsl oOydatomiemycsi, Habpasmemy ot 83 mo 100 Gamos,

c(OPMHPOBAHHBIX B pPe3yJIbTaTe CyMMHUPOBAaHUS OAJIIOB, MOJyUYEHHBIX MPU TEKYILIEM KOHTPOJIE U

POMEXYTOUHOM aTTectanuu. [lomydeHHbli cOBOKymNHbIN pe3ynbTar (MakcumyM 100 6asoB)

KOHBEPTUPYETCA B TPAAULUMOHHYIO IIKAJIY OLIEHOK M B IIKajly OLEHOK EBpONENCcKoi cHCTEMBI
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nepeHoca u HakomueHuss kpeautoB (EuropeanCreditTransferSystem; npanee — ECTS) B

COOTBETCTBUHU C TAOIULIEH:

100-6amnpHas TpaionHas mkata [lIxana
IKasia ECTS
95 — 100 OtnanyHo A

83 — 94 B

68 — 82 Xopoio 3a4TE€HO C

26 -67 Y 10BJIIETBOPUTEIILHO D
5055 E

20 —-49 FX
0-19 HeynosnerBopurensHoO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

Bamnel/
lxkama ECTS

O1ueHka 110
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

100-83/
A.B

«OTJIUYHO»

BricraBnsiercs oOyuaromemMycs, €Ciid OH IITyOOKO U
IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI
Marepua, MOXET IIPOAEMOHCTPUPOBATE ITO HA 3aHATUAX U
B X0JI¢ IPOMEKYTOYHON aTTECTALUU.

OOyuaronuiics HICUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPABISICTCA C PEIICHUEM 3aad
npodeCCUOHATLHON HANPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHJILHO OOOCHOBBIBACT IIPUHSATHIC
peleHusl.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodeCCUOHATBLHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYarOMEMyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerennuu, 3akpeni€Huble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs o0yuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILIECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAlUH, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO MPUMEHSET TEOPETHUECKHUE
IIOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMH JJIsl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATILHOM TUTepaType.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCs C
y4E€TOM PE3yNIbTATOB TEKYILEH U IPOMEKYTOUHON
aTTECTallUu.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

Komnerenuu, 3akpeni€HHble 3a AUCHUIIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHI.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOMYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUHU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PEILICHUN
MPAaKTUYECKHX 3a/1a4 MPO(HeCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIAJIEET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HAaBBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphl 10 JUCLUILIINHE.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3yNIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIINY.

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercst oOyuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTHUECKUI
MaTepHal, oMycKaeT rpyObie OUIMOKY pHU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCTalUu.

OOyuaronuiicsi UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHAAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIECET
HEOOXOIMMBIMU JIJIsl 3TOTO HAaBBIKAMU U IPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JUTEPATYPHI 110 TUCLHUIUIMHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNIbTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmnereHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He C(OPMHPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIf TEKYIIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANM 00YyYAOIIUXCSH 110
AHCUHHUILIHHE

IlepeyeHb BOPOCOB K HTOTOBOI KOHTPOJIbHOI padore.

1.lokymenTupoBanue Poccuiickoro rpaxkiancTBa (MHOTO IPaKIaHCTBA, TBOMHOTO

IpaX/1aHCTBA).

2. JIokyMeHTBI, yIOCTOBEPAIOIINE JIMYHOCTh TpaxkaanuHa Poccuiickoit denepanuu.
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3. JIoKyMEeHTBI, YAOCTOBEPSIOIINE TNYHOCTD JIMIa 0€3 TpakJaHCTBA.

4.JlokyMeHTHpOBaHHE HH(POPMAILIUN O MECTE )KUTEIIbCTBA.

5. IlpaBo Ha MM, TIOJ] KOTOPBIM PUOOPETAIOTCS U OCYILECTBIISIOTCS TPaBa, U €r0 PETUCTPALIHSL.
6. 'ocytapcTBeHHasl pErUCTpanysl aKTOB IPaXKAaHCKOTO COCTOSHUS.

7. CBUzETENBCTBA O PErUCTPALIMHU AKTOB IPAYKAAHCKOTO COCTOSIHUS U UX Pa3HOBHIHOCTH

8. JlokyMEHTHpPOBAaHUE ONEKU U TIONIEYUTENBCTBA

9. JIokyMEeHTHpPOBaHHUs IIPaBa COOCTBEHHOCTH.

10. loxymeHTHpOBaHKE MPOLIEYPhl HACIEI0BAaHUS UMYLIECTBA.

11. 3aBemanue.

12. JIokyMeHTBbI, OATBEPKAatolIe 00pa30BaHUE U KBATU(PHUKALIHIO.

13. JlokyMeHTBI, IOATBEPKAAIOIINE TPYAOBYIO AESITEIBHOCTD MPAXKAaH.

14. JlokyMeHTHpOBaHHE METUIIMHCKOM SKCIIEPTU3bl U MEAUIIMHCKOTO OCBUAETEIbCTBOBAHMSI.
15. JlokymeHTHpOBaHKE NPOLEYPhl IPU3HAHUS TPaKJaHUHA HYKIAIOIKUMCS B COLIMATIbHOM
00CITyKUBaHUU.

16. JlokymeHTHpOBaHME NPOLIETyphl HaA3HAUEHUS IIEHCUM 110 TOCYJapCTBEHHOMY IIEHCUOHHOMY
00€ecHeueHHUIO.

17. JlokymMmeHTHpOBaHHUE NPOLIETYypbl HA3HAUEHUS CTPAXOBbIX IIEHCUH.

18. BeimnaTHOE A€10.

6 YueOHO-MeTOaM4YecKOe U HH(POPMAIIMOHHOE O0ecTiedeHUe TUCHUIITIMHBI
6.1 CnucoOK HCTOYHHUKOB M JIUTEPATYPHI

Konctutynus Poccuiickoii @enepanyu’ (mpuHATa BCEHAPOIHBIM rojocoBanuem 12.12.1993 ¢
M3MEHEHMAMH, OJO0OpeHHBIMH B Xoje obmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/.

Va3 [Ipesunenta PO ot 14.11.2002 N 1325 (pexn. ot 03.09.2017) «O6 yrBepxkaenun [lomoxenus
0 TIOpSIKE paCCMOTPEHHsI BOIIPOCOB IpaxkaancTBa Poccuiickoit denepanun». «O0 yTBEpKICHUN
[TonoxeHnus o NOpsAIKE PacCMOTPEHHsI BOIIPOCOB TpaxaaHcTBa Poccuiickon denepanumn».
[DnexTponHsIii pecypc]: http://www.consultant.ru/document/cons_doc LAW 39607/
I'paxxnanckuii konekc Poccuiickoit ®epepaumu. [DnexkTpoHHBIM pecypc]| Pexxum nocryma:
http://www.consultant.ru/document/cons_doc LAW_5142/

I'paxnanckuil npoueccyanbHblil kopekc Pd.cr.281-286. [OnexktponHslii pecypc] Pexum
nocryna: http: //www.consultant.ru/document/cons_doc LAW_ 39570/a30dfb77dac582124el6¢
3d966eb12f392d46722/#dst101314

@enepanbhbiii 3akoH "O rpaxnanctBe Poccuiickoit ®@enepauun” ot 31.05.2002 N 62-®3
(mocnenHas penakuus [DnexkTpoHHBII pecypc] Pexxum JOCTyIIa:
http://www.consultant.ru/document/cons_doc LAW_ 36927/

®denepanbHbIii 3akoH "O0 akTax rpaxkaanckoro coctossaus” ot 15.11.1997 N 143-®D3 (mocnequsist
penakius) Pexxum moctymna http:// www.consultant.ru/document/cons_doc LAW_16758/#dst0
®enepanbHblii 3ak0H 00 0O6pa3oBannu B Poccuiickoit deaeparmu ot 29.12.2012 r. Ne273-03
[DnexTpoHHBIN pecypc]| Pexxum nocrtyna:

http://www.consultant.ru/document/cons_doc LAW 140174/

®enepanbHblii 3akoH "OO OCHOBaX OXpaHbl 37J0pOBbs rpaxnaaH B Poccuiickoit denepanyu" ot
21.11.2011 N 323-®3 (nocneassisi penakuus) [DaeKTpoHHBIH pecypc]: Pexum npoctymna
http://www.consultant.ru/document/cons_doc LAW 121895/

Oenepanbublii 3akoH "OO OCHOBAaxX COIMANBHOIO OOCIY)XHMBaHUS TpaxkaaH B Poccuiickoii
@enepanun” ot 28.12.2013 N 442-D3 (nocnennsas penakuus). [IneKTpoHHBIA pecypc] Pexxum
nocrymna: http://www.consultant.ru/document/cons_doc LAW_ 156558/
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®enepanbHblil 3aK0H "O0 00s13aTEIEHOM IEHCHOHHOM cTpaxoBaHuu B Poccuiickoit @deneparun"
or 15.12.2001 N 167-®3 (nmocneanssi penakuus) [DAeKTpoHHBIM pecypc| Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW_34447/

@enepanbHblii 3akoH  "O  TOCYZapCTBEHHOM IEHCHOHHOM ofecriedeHnn B Poccuiickoit
Oenepauun" oT 15.12.2001 N 166-®3 (mocnenHss penaKius)
http://www.consultant.ru/document/cons_doc LAW 34419/

I'OCT P 7.08-2013. J[lenonmpou3BOACTBO M apXUBHOE J€J0. TEepMHMHBI U OIPEICIICHUS.
[OnexTponnblii pecypc]: T'apant WudopmannoHHo-npaBoBoii moptan. Pexum nocryma
http://iv.garant.ru/SESSTON/PILOT/main.htm

HMcTouyHnKkH 10M0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPAaBIEHUYECKONM JOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa
OcHoBHast

beikoBa T.A. JlokyMeHTalioHHOEe  OOecleYeHHe  yIpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocodue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HOkma f.A. I'paxnanckoe npaBo: yueoHoe nocodue. — M.: M3narensckuii nentp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. — 400 c.

JdonmosiHuTeIbHAS

Konbkosa A. FO. JlokymeHTHI B cepe oOpa3oBanus B Poccuiickoil uMriepun rnepBoi MOJIOBUHBI
XIX Beka / A. 0. Konbkosa // Bectauk PITVY. - 2014. - Ne 2. - C. 119-127. —

KonbkoBa A.}O. 3akoHOIATENBCTBO JOpPEBOMIOIMOHHONW Poccun 006 odopmieHHH TpyIOBBIX
OTHOLICHUH (TPYHOBbIE JOrOBOpAa, pACUYETHbIE KHWXKKH, pacyeTHbIE JHUCTHI U T.A.) //
Henonpoussoactso. - 2000. - N 1. - C. 63-68.

KonbkoBa A.}O. 3akoHomarenbctBO Poccuiickoif MMIEpHUH O COCTaBIEHHMH U OQOPMIICHHH
MmeTpuueckux kaur// I'ocynaperso u mpaso. - 2000. - N 11. - C. 81-89

Konbkosa A. FO. JlokyMeHTUpOBaHHE YAOCTOBEPEHUS JTUYHOCTH B JOPEBOIIOIMOHHON Poccun /
A. IO.KonbkoBa // Bectauk PITY. Cepus "JlokyMeHTOBeneHHE | apXHWBOBEICHUE.
WNudopmaruka. 3amura napopmaiyu 1 uHpopmaironHas 6e3onacHocTs". - 2016. - Ne 2 (4). - C.
18-26.

Konskoa A.}O.Mcropus ITactiopta B Poccun // Cexperapckoe neno. - 1999. - N 3. - C. 89-92.

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKALIMOHHOM CETH
«AHuTepHeT»
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
- Koncynprant Ilntoc [DnexkTpoHHBI pecypc]. — DnekTpoH. aaH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IIpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI
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Hoctyn k npodeccuonanbHbIM 0a3am qaHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanoHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Aynuropun Juisi pOBEACHUS JIEKIIMA U CEMUHAPCKUX 3aHATUI C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TIPOEKTOP (BUICONPOEKTOP), 3KpaH (IIEPEHOCHOM WM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHH.

1. Ilepeuens ITO

Nent Haumenosanue [10 IIpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyensuonnoe unu
6000010
pacnpocmpausemoe)
1. Adobe Master Collection CS4 Adobe JINLIEH3UOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3MOHHOE
3. Windows 7 Pro Microsoft JINLIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JILIEH3MOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIEH3MOHHOE
7. Microsoft Office 2016 Microsoft JInneH3noHHoe
8. Zoom Zoom JINICH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponusie pedepatuBHble HaykomeTpuueckue b/I, moctynHeie B paMkax
HanuoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble MonHOTEKCTOBBIE B/I, 1OCTYyNHBIE B paMKax HallMOHAJIHHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccruonanbubie momHOTEKCTOBBIE B]]

JSTOR

N3nanus mo oO1eCTBEHHBIM U TYMAaHUTAPHBIM HayKaM
OnekrponHas 6ubnroreka Grebennikon.ru

4 | KoMnbroTepHBIE CIIPaBOYHBIE IPABOBBIE CUCTEMBI
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Koncynprant Ilntoc,
l"apanT

8 Oobecneuenue 00pa3oBaTEJIBLHOIO MpPoOLECCA AJIS JIAL C OTPAHNYECHHBIMH

BO3MOKHOCTHAMH 310PpOBbHA U HHBAJIUA0B
B xozxe peanuzanyy IUCHMILIMHBI UCIIOJIB3YIOTCS CIEAYIOIINE JOIOIHUTEIbHBIC
METOJbl O0OY4YEHMsI, TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M IPOMEXYTOUYHOM aTTECTallMU
00yyYaromuxcs B 3aBUCUMOCTH OT WX WHAMBHUIYaJIbHBIX 0COOEHHOCTEH:

® IS CIENBIX U CITAa0OBUAAIIMNX:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTICUeHUEM;

- DUCbMEHHBIE 3a/JlaHHS BBIIOJIHSIOTCS HA KOMIIBIOTEPE CO CHEUUAIU3UPOBAHHBIM
MPOTPaMMHBIM 00€CTieueHHEM, HIIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIs BBINOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINUYHMBAIOIINX YCTPONUCTB;

- MUCBbMEHHBIE 3aJ]aHNsl OPOPMIISIOTCS YBEIIMUSHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOTHAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCS B BHJIE 3JCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIISAETCS
3BYKOYCHJIMBAIONIAs anmapaTypa WHAWBUIYATbHOTO MOJIb30BaHMS;

- MUCHbMEHHBIE 33JJaHNS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

® ISl JIUI] C HAPYIIEHUSIMH OTIOPHO-BUTATEILHOTO amnrapara:

- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;

- DUCbMECHHBIE 3a/JlaHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOATCA B YCTHOM (hOpMeE MM BBIMIOJHSAIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOIMMOCTH TIpelyCMaTPUBACTCS YBEIIMUECHNE BPEMEHHU IS IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeleHHs  NMPOMEXKYTOYHOH  arTecTallid Uil OOyYaromuxcs
YCTAQHABJIMBACTCSI C Y4YETOM HMX HMHIUBUAYAIBHBIX TCHUXO(U3UYECKHX OCOOEHHOCTEH.
IIpoMexyTouHas aTTecTalysi MOXKET IPOBOAUTHCS B HECKOJIBKO 3TAIlOB.

[Ipu npoBeneHUM MpOLEAYPbl OLIEHUBAHUS PE3yJIbTaTOB OOyUeHHs MpeaycMaTprBacTCs
UCTOJb30BAHUE TEXHUYECKHX CpEACTB, HEOOXOAMMBIX B CBS3M C HWHAWBUIYaJIbHBIMH
0COOEHHOCTSIMH 00yYarOIMUXCs. ITH CPEACTBA MOTYT OBITh IIPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsI COOCTBEHHbBIE TEXHUYECKHUE CPECTBA.

[IpoBenenne mpoueaypbl OLEHUBaHHMA pE3yJIbTaTOB OOY4YEHHs JOIMYCKAETCS C
UCTIOJIb30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst A0CTyN K MH()OPMAIMOHHBIM U OnOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydaromerocss B (opmax, aZanTUPOBAHHBIX K OTPAHUYEHUSAM HUX
3JI0POBbSI U BOCIIPUATHUS MH(POPMALTUH:

® IS CIENBIX U CIAa00BUAAIIMX:

- B Ie4aTHON (opMe yBEIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanoddaiina.



14

e Uil TUIyXHX M CAOOCBIIIANINX:

- B IeYaTHOH opme;

- B hopme 3IeKTPOHHOTO TOKYMEHTA.

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapaTa:
- B IeYaTHOH opme;

- B hopMe 3IEKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

Y4eOHble ayAUTOPUU I BCEX BUIOB KOHTAKTHOM U CAMOCTOSITENILHON pabOThI, HAydHAs
OuOIMOTEeKa W MHBIC TIOMEIICHUS N7 O0y4YeHUs] OCHAIICHBI CHEeIHAIBLHBIM 00O0PYJOBaHHEM W
y4eOHBIMUA MECTaMH ¢ TEXHHYECKUMU CPEJICTBAMHU O0yUCHUS:

® JUIS CJICIBIX U CIA00BHISIINX:

- YCTpOMCTBOM Uil cCKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- npuntepoM bpaiuis EmBraille ViewPlus;

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:
- aBTOMATHU3MPOBAHHBIM pabouMM MECTOM s JIIOJEH C HapylmeHHEeM CciyXa H

¢71a00CIIBIIIAIINX;
- aKyCTUYECKHUI YCUIIUTEh U KOJIOHKH,
e ISl OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO ariapaTra:
- IEPEIBIKHBIMU, PETYIUPYEMBIMU 3proHomMuueckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHHUKOW CO CIIeUAThHBIM POTPAMMHBIM 00€CIICYCHHEM.

9 MeTroanueckne MaTepualibl

9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

Tema 1. (2 4.) JlokyMeHTHPOBaHHME POCCHIICKOTO IPAXKAAHCTBA

Lenpb 3ausATHS — CPOPMHUPOBATH Yy O0YUAIOMIMXCS MPEICTABIEHUE O JTOKYMEHTHPOBAHUU
POCCUICKOIO IPaKJaHCTBA.

d®opma mpoBeneHuss — paboTa C MPABOBHIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCHI U
00CYX/IeHUE MPEI0KEHHBIX MPOOIEMHBIX TEM.

Bomnpocs! 11 o0cykaeHust:

1. TloHsATHE rpakIaHCTBA.

2. Hcropust TOKyMEHTUPOBaHMsI IPaKIaHCTBA.

3. Buasl 10KyMEHTOB, TOATBEPKIAIOIIUX TPAXKIAHCTBO, JBOMHOE IPaKTaHCTBO,
M3MEHEHUE U MIPEKPALLCHUE TPAKIAHCTBA, BUJ HA )KUTEIBCTBO.

4. . JIOKyMEHTHUPOBAHHE CBEACHUI O MECTE KUTEIHCTBA

Cnncoxk HCTOYHUKOB M JTUTEPATYPHI:
HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoii @enepanuu’ (MpuHATa BCEHAPOIHBIM rojocoBanueM 12.12.1993 ¢
M3MEHEHMAMH, OJO0OpeHHBIMH B Xoje obmepoccuiickoro romocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/
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Va3 [Ipesunenta PO ot 14.11.2002 N 1325 (pexn. ot 03.09.2017) «O6 yrBepxkaeHun [lomoxxenus
O TOpSIKE pacCMOTPEHHUs BOIMPOCOB rpaxkaaHcTBa Poccuiickoir deneparuu» (mociaeaHss
pemakius) [ DneKTpoHHBIH pecypc]: http://www.consultant.ru/document/cons_doc LAW_ 39607/
@enepanbhbiii 3akoH "O rpaxnanctBe Poccuiickoit ®@enepauun” ot 31.05.2002 N 62-®3
(mocnenHss penakuus [DnexkTpoHHBII pecypc] Pexxum JOCTyIIa:
http://www.consultant.ru/document/cons_doc LAW_ 36927/
I'OCT P 7.08-2013. J[lenonmpou3BOACTBO M AapXUBHOE J€J0. TEepMHMHBI U OIPEICIICHUS.
[OnexTponnsblii pecypc]: T'apant WupopmanmnoHHo-paBoBoii moptan. Pexum nocryma
http://iv.garant.ru/SESSTON/PILOT/main.htm

HcTouyHnKH 10MOJHUTEIbHbIE

CrnoBapp BHIOB U Ppa3HOBHIHOCTEM COBPEMEHHON YIPABIEHUECKOM JOKyMeHTauuu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml

Jluteparypa
OcHoBHast

beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHre  yIpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HOkma f.A. I'paxnanckoe npaBo: yueoHoe nocodue. — M.: M3narensckuii nientp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. — 400 c.

JdonmostHuTeIbLHAS
Konskosa A.}O.Mcropus ITacriopra B Poccun // Cexperapekoe neno. - 1999. - N 3. - C. 8§9-92.

5. Tema 2. (24.) /IoOKyMeHTHPOBaHHE AKTOB IPa:KIAHCKOI0 COCTOSTHUA

Lenpb 3ansATHS — cPOPMHUPOBATH Yy O0YUAIOIIMXCS MPEICTABICHUE O JTOKYMEHTHPOBAHUU
AKTOB I'PAKJAHCKOTO COCTOSTHUS.

®opma mpoBeneHuss — paboTa C MPAaBOBHIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCHI U
00CYX/IeHUE MPEI0KEHHBIX MPOOIEMHBIX TEM.

Bomnpocs! 11 o0cykaeHust:

1. IlpaBo Ha uM$, MOA KOTOPHIM NPHOOPETAIOTCS W OCYILECTBIISIOTCS TpaBa, U €ro
perucTpanusi.

2.Mcropus BeieHUS 3aIIUCEHN aKTOB IPaKAAHCKOTO COCTOSIHUSA. MeTpruiecKrue KHUTH.

3. 'ocyiapcTBeHHas pErUCTPALMs aKTOB I'PaXk/IaHCKOI'O COCTOSTHUSI.

4, CBI/IILQTGJIBCTBa O PCrucCTpal akKTOB I'pa’kAaHCKOro COCTOAHNA U UX PA3SHOBUJIHOCTHU

Cnncoxk HCTOYHUKOB M JTUTEPATYPHI:
HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoit @enepanuu’ (mpuHATa BCEHApOIHBIM rojocoBanueMm 12.12.1993 ¢
M3MEHEHMSAMH, OJO0OpeHHBIMH B Xoje obmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/
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®denepanbHbIii 3akoH "O0 akTax rpaxkaanckoro coctosaus” ot 15.11.1997 N 143-@3 (mocnequsist
penaxiyst) [DneKTpOHHBIH pecypc] Pexxum JOCTyIIa:
http://www.consultant.ru/document/cons_doc LAW_16758/#dst0

HMcTouyHnKkH 10M0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUECKOM JNOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa

OcHoBHasi
beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHre  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HOkma f.A. I'paxnanckoe npaBo: yueoHoe nocodue. — M.: U3narensckuii nentp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. — 400 c.

JdonmostHuTeIbHAS
KonbkoBa A.}O. 3akoHomarenbctBO Poccuiickoif MMIEpHH O COCTaBIEHHUH U OQOPMIICHHH
MeTpuueckux kaur// I'ocynaperBo u npaso. - 2000. - N 11. - C. 81-89.

Tema 3. (2 4.) loKyMeHTHPOBaHHE MPABOCTIOCOOHOCTH M /1€€CIIOCOOHOCTH I'PAKIAH
Lenpb 3ausATHS — cPOPMHUPOBATH Yy O0YUAIOMIMXCS MPEICTaBICHUE O JTOKYMEHTHPOBAHUU

IPaBOCHOCOOHOCTHU U JIEECIIOCOOHOCTH IPaX/IaH.

®opma mpoBeneHuss — paboTa C MPABOBBIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCHI U
00CYX/IeHHUE MPEI0KEHHBIX MPOOIEMHBIX TEM.

Bomnpocs! 11 o0cyxaeHus:

1.ITonaTne mpaBOCIIOCOOHOCTHU M IEECTIOCOOHOCTH TPaXKIaH.
2.JlokyMeHTHpOBaHHE MPOLEAYPhI TPU3HAHUS TPAKIAHUHA HEJICECITIOCOOHBIM.
2.HcTopust TOKyMEHTUPOBAaHUE OTIEKH U TIOTICYUTEIbCTBA.
3. TpebGoBaHUs COBPEMEHHOI'0 3aKOHOAATENbCTBA K JIOKYMEHTHPOBAHUIO OTICKH.
U TIONICYUTENBCTBA.

CnuCOK MCTOYHUKOB M JIUTEPATYPhI:

HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoii @enepanyu’ (mpuHATa BCEHAPOIHBIM rojocoBanueM 12.12.1993 ¢
M3MEHEHHUAMH, OFO0OpEeHHBIMH B Xoje obuiepoccuiickoro ronocosanusi 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/
I'paxnanckuili kogekc Poccuiickoit ®enepaumu ( nmocnennsas penakuus) cr. 18-21, 31-33,
209,219,223. [OneKTpOHHBIH pecypc] Pexum JOCTyIIa:
http://www.consultant.ru/document/cons_doc LAW_5142/
I'paxnanckuii npoueccyanbHblil koaeke PP.ct.281-286. ( mocnenHsas penakuus) [DNeKTpOHHBIN
pecypc] Pexum
nocryna: http: //www.consultant.ru/document/cons_doc LAW_ 39570/a30dfb77dac582124el6¢
3d966eb12f392d46722/#dst101314

HcTouyHnKkH 10MOJHUTEIbHbIE
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CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUYECKONM JOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa

OcHoBHast
beikoBa T.A. JlokyMeHTaloHHOEe  OOeclieyeHHe  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocodue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HOkma f.A. I'paxnanckoe mpaBo: yuebHoe mocodbue. M.: Uznarensckuit nearp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.

Tema 4. (2 4.) lokyMeHTHpPOBaHHE IPABA YACTHON COOCTBEHHOCTH M HACJIeI0BAHUS

Lenb 3ausATHS — cPOPMHUPOBATH Yy O0YUAIOIIMXCS MPEICTaBICHUE O JTOKYMEHTHPOBAHUN
IpaBa 4YaCTHON COOCTBEHHOCTH M HACJICOBAHMUS.

®opma mpoBeneHuss — paboTa C MPABOBBIMU 0a3aMM JaHHBIX, OTBETHl HAa BOMIPOCHI U
00CYX/IeHUE MPEI0KEHHBIX MPOOJIEMHBIX TEM.

Bomnpocs! 11 o0cykaeHust:

1.Ilonatue npaBa cOOCTBEHHOCTH.
2.HcTopust TOKyMEHTUPOBAHUS MpaBa COOCTBEHHOCTH.
3.'ocynapcTBeHHast perucTpanus npaBa COOCTBEHHOCTH Ha HEIBUKHUMOCTb. CBUIETEIBCTBO O
npaBe COOCTBEHHOCTH H €TI0 Pa3HOBUIHOCTH.
4. JlTokyMEeHTUpOBaHHE MPOIIEeTyphl HACIEAOBAHHS UMYIIECTBA.
5. 3aBemanue.
CHuHCOK MCTOYHUKOB M JIUTEPATyPhI:

HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoii @enepanuu’ (mpuHATa BCEHAPOIHBIM rojocoBanuem 12.12.1993 ¢
M3MEHEHMAMH, OJO0OpEeHHBIMH B Xojie obuiepoccuiickoro ronocosanusi 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/

I'paxxnanckuii konekc Poccuiickoit denepanuu. ( mociaeaHsst pelakius). [ DIeKTpOHHBIN pecypc]
Pexxum noctyna: http:// www.consultant.ru/document/cons_doc LAW_5142/
Jlenonpous3BoacTBO U apxuBHoe neno. Tepmunel u omnpenenenus. ['OCT. M., 2013.

http://www.consultant.ru/document/cons_doc LAW_163800/

HMcTouynnkn 10n0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUYECKOM JOKyMeHTanmu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa
OcHoBHast

beikoBa T.A. JlokyMeHTalioHHOEe  OOecleYeHre  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocodue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HOkma f.A. I'paxnanckoe mpaBo: yueoHoe nocobue. — M.: M3narensckuii nientp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. — 400 c.
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Tema 5. (2 4.) /lokymMeHTHPOBaHHe PaBa HAa 00pa3oBaHHe U TPYI

Llenp 3ansTHA — chopMUpOBaTH y 00yUaIOMIMXCS MPEJCTABICHUE O JTOKYMEHHUPOBAHUU
npaBa Ha 0Opa3oBaHue U TPYA.

d®opma mpoBeneHuss — paboTa C MPABOBHIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCHI U
00CYX/IeHUE MPEI0KEHHBIX MPOOIEMHBIX TEM.

Bomnpocs! 11 o0cyxaeHust:

1.UcTopus pa3BuUTHA JOKyMEHTauN 00 00pa3oBaHuU

2. Uctopus pa3BUTHS JOKYMEHTAIMH IO TPYY.

3. JIoKyMeHTHI, MOATBEPKAAIOIINX 00pa30BaHUE U KBATH(PHUKALIHIO.
4. JIOKyMEHTBI, TOATBEPKJAIOIINE TPYIOBYIO AEATEIBHOCTD TPaKIaH

Cnmcoxk HCTOYHUKOB M JTUTEPATYPHI:
HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoit @enepanun" (mpuHsATa BceHapoAHBIM rosiocoBanuemM 12.12.1993 ¢
M3MEHEHHUAMH, OI00pEHHBIMH B X07ie obuiepoccuiickoro ronocosanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/

®enepanbHbIii 3ak0H 00 06pa3oBannu B Poccuiickoit deaeparmu ot 29.12.2012 r. Ne273-03
(mocnenHssa penakums) [DneKTpoHHBINA pecypc] Pexum nocryna:
http://www.consultant.ru/document/cons_doc LAW_140174/

Tpynosoii konekc Poccuiickoit @enepanuun” ot 30.12.2001 N 197-®3 ( nocneassist pegaxus)
http://www.consultant.ru/document/cons_doc LAW_34683 /

Jlenonpous3BoacTBO U apxuBHoe neno. Tepmunel u omnpenenenus. ['OCT. M., 2013.

http://www.consultant.ru/document/cons_doc LAW_163800/

HMcTouyHnKkH 10M0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBHIHOCTEM COBPEMEHHOW YIPaBIEHUYECKONM JOKyMeHTaumu. Pocapxus,
BHUNIAL M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa

OcHoBHast
beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHre  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HOkma f.A. I'paxnanckoe mpaBo: yuebnoe mocodbue. M.: Uznarensckuit nearp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.
JdonmostHuTeIbHAS

Konskosa A. 0. JlokymeHTHI B cepe oOpazoBanust B Poccuiickoil nmnepun nepBoii MOJIOBUHBI
XIX Beka / A. 0. Konbkosa // Bectauk PITYVY. - 2014. - Ne 2. - C. 119-127.

KonbkoBa A.}O. 3akoHOIATENBCTBO JOPEBOMIOIMOHHONW Poccun 006 odopmieHHH TpyIOBBIX
OTHOLICHUH (TPYHOBbIE JOrOBOpAa, pAacUYETHbIE KHWXKKH, pPacYeTHbIE JHUCTHI U T.A.) //
Henonpoussoactso. - 2000. - N 1. - C. 63-68.

Tema 6. (2 4.) /lokymMeHTHPOBaHHE PAaBAa HA OXPaHy 310POBbSI H MeIMIHMHCKYIO IOMOIIb
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Lenpb 3ausATHS — cPOPMHUPOBATH Yy O0YUAIOMIMXCS MPEICTABICHUE O JTOKYMEHTHPOBAHUN
IpaBa Ha OXpaHy 370POBbS U MEAULMHCKYIO TOMOIIIb.

®opma mpoBeneHuss — paboTa C MPAaBOBHIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCHI U
00CYX/IeHUE MPEI0KEHHBIX MPOOJIEMHBIX TEM.

Bomnpocs! 11 o0cyxaeHust:

1.Mcropus pa3BUTUS CUCTEMBI TOKYMEHTALIMH, COTIPOBOXKAAIOIIEH OXpaHy 30pPOBbsl HACEJICHUSI.
2. IoOKyMEHTUPOBAaHNE MEAULIMHCKON IKCIIEPTU3HI.
3. JIOKyMEHTHUpPOBaHUE MEIULINHCKOIO OCBHU/IETENbCTBOBAHNS.
4.TlepconnpUMPOBAHHBIN YUYET MPHU OCYIIESCTBICHUH METUITUTHCKON e TEIBHOCTH.
CnHCcOK MCTOYHHMKOB M JIUTEPaTyphbl:

HcTOYHNKH OCHOBHEBIE

Konctutynus Poccuiickoit @enepanyu’ (mpuHATa BCEHAPOIHBIM rojocoBanueM 12.12.1993 ¢
M3MEHEHHUSAMH, OJ0OpeHHBIMH B Xoje obmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/
®enepanbHblii 3akoH "OO OCHOBaX OXpaHbl 37J0pOBbs rpaxnaaH B Poccuiickoit denepanuu" ot
21.11.2011 N 323-®3 (mocneansisi pepakuus) [DnexkTpoHHbIM pecypc]: Pexum noctyma
http://www.consultant.ru/document/cons_doc LAW_ 121895/

HcTouyHnKH 10MOJHUTEIbHbIE

CroBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPABIEHUECKONM JNOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa

OcHoBHast
beikoBa T.A. JlokyMeHTaloHHOEe  OOecleYeHre  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocodue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mugdpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800
HOkma f.A. I'paxnanckoe mpaBo: yuebHoe mocodbue. M.: Uznarensckuit nearp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.

Tema 7. (2 4.) /JlokyMeHTHPOBaHHE IPABAa HA COLMAJIBbHOE O0ecreYeHue

Llenpb 3ansATHS — cOPMHUPOBATH y O0YUAIOIIUXCS MPEACTABICHHE O IOKYMEHTOBEICHUN
IpaBa Ha ColMaIbHOE 0OecreueHHe.

®opma mpoBeneHuss — paboTa C MPAaBOBHIMU 0a3aMM JaHHBIX, OTBETHl HAa BOIPOCH U
00CYX/IeHUE MPEI0KEHHBIX MPOOJIEMHBIX TEM.

Bomnpocs! 11 o0cykaeHust:

1.UcTopus pa3BUTHS JOKYMEHTAIIUH O COLIMATILHOM 00ECIICUCHUH.

2. JlokyMEHTHpOBaHUE MPOLEAYpHl NMPU3HAHUSA TpakJaHWHA HYKIAIOLIMMCS B COLMAIbHOM
00CITyKUBaHUU.

3. JIOKyMEHTHpOBaHUE MPOLEIypbl Ha3HAUEHUS NEHCHM MO0 rOCyAApCTBEHHOMY IEHCHOHHOMY
00€ecIeUeHHUIO.

4. JIoKkyMEHTUPOBaHNE IPOLEAYPbl HA3HAUEHUS CTPAXOBBIX MEHCUN. BhlmuiaTHOE nEro.

CnHCcOK MCTOYHHMKOB M JIUTEPaTyphbl:
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HcTOUYHNKH OCHOBHEBIE

Konctutynus Poccuiickoit @enepanyu” (MpuHATa BCEHAPOIHBIM rojocoBanuem 12.12.1993 ¢
M3MEHEHMAMH, OJ0OpeHHBIMH B Xoje obmepoccuiickoro rojocoBanus 01.07.2020) // URL:
http://www.consultant.ru/document/cons_doc LAW_28399/

@enepanbHblii 3ak0H "OO OCHOBaxX COLMAIBHOTO OOCITYXXKMBaHHMA TpaxkaaH B Poccuiickoit
@enepanun” ot 28.12.2013 N 442-D3 (nocnenHsas penakuus). [IneKTpoHHBIA pecypc] Pexxum
nocrymna: http://www.consultant.ru/document/cons_doc LAW_ 156558/

®enepanbHblil 3aK0H "O0 00s13aTEIEHOM IEHCHOHHOM cTpaxoBaHuu B Poccuiickoit @deneparun"
or 15.12.2001 N 167-®3 (nmocneansisi penakuus) [DAeKTpoHHBIM pecypc| Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW_34447/

@enepanbHblii 3akoH  "O  TOCYZapCTBEHHOM IEHCHOHHOM ofecriedeHun B Poccuiickoit
Oenepannn" oT 15.12.2001 N 166-®3 (mocnenHss penaKius)
http://www.consultant.ru/document/cons_doc LAW 34419/

HMcTouyHnKkH 10M0THUTEIbHBIE
CrnoBapp BHJIOB U Ppa3HOBMIHOCTEM COBPEMEHHOW YIPaBIEHUECKOM JOKyMeHTaumu. Pocapxus,
BHUNIA/L M., 2014. http://archives.ru/documents/methodics.shtml
Jlutrepartypa
OcHoBHast

beikoBa T.A. JlokyMeHTaloOHHOEe  OOecleYeHne  yOpaBleHUs  (JIEIOMPOU3BOJICTBO)
[DnexTponHsIi pecypc] yuebHoe mocobue / T.A. beikoa, T.B. Ky3nenosa. 2-e uzn. nepepad. u
non. Mocksa: Mudpa-M, 2018. 304 c. URL: http://znanium.com/go.php?id=942800

HOkma f.A. I'paxnanckoe mpaBo: yuebnoe mocodbue. M.: Uznarensckuit nearp POUP: OO0
«Hayuno-uznarensckuii nentp MHO®PA-M», 2017. 400 c.

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE INCHbMECHHBIX paﬁoT

B npouiecce o0ydenus ctyaeHTsl PITY BBINONHSIOT pa3HbIe BUIBI MUCBMEHHBIX Pa0boT.

OCHOBHBIMU IIETSIMH MMCBMEHHBIX pa0OT B By3€ SIBISIOTCS:

* 3aKpEIlICHUE NI0JIyYCHHBIX 3HAHUM 110 CIIEHUAIbHOCTH, IPUMEHEHNUE 3TUX 3HAHUW IIpU
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MIPUHIUIIAMHA CAMOCTOSTEIBHOU UCCIIEN0BATEIBCKOMN NEATEIIBHOCTH;

* popmupoBaHUE YMEHHUS TPAMOTHO ¥ JIOTUYHO U3JIaraTh COOPaHHbIC HAYYHBIE TaHHBIC
1 MaTepuatbl COOCTBEHHOU MCCIIEIOBATENLCKOM IeATEIHLHOCTH.

Haubonee npocras, HO oueHb BakHasi popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa ABiIsIeTCs 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYyJIEHTa U, IIPEKJE BCEr0, IEMOHCTPUPYET YMEHUE BOCIIPUHUMATh U II€PEaBaTh
UH(OPMALIHUIO.

OTOT BUI MUCHBMEHHOM PabOThI MPEIYCMOTPEH YUCOHBIMH IUTAHAMU ITOATOTOBKH

0akanaBpoB M Ha Kadenpe apXUBOBEICHHS MTPeIaracTcsl B paMKax U3ydeHUs OOIUX KypCcoB U
KIIB.
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Taxke B mporecce 0OydeHHUs] CTYAEHTY IpPEICTOUT BBIIOJHEHHE KYPCOBBIX padoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3alUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpPaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpHPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIONb30BaTh JOCTH)KEHUS COBPEMEHHOM HaykKu (Hampumep,
UCTIOJIb30BaTh JOCTHKEHHSI apXHUBOBEICHUS, a TAKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pellaTh MOCTaBJICHHbIE 3aJayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYpPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTeH. O3HAaKOMIIEHHE C JaHHBIMH METOJWYECKHMMHU PEKOMEHIAIMSIMHU
MIOMOXKET CTYZECHTaM IPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO W HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT

BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCS KOHTPOJIbHAsL padoTa.
Ona mpenycMoTpeHa aisi OOJBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee HanucaHue nmpecienyer 1eib yriayOneHHOW NpopaOOTKU AUCIUITNHEIL.

KontponbHast paboTa BBIMONHAETCS CTYJCHTaMH B COOTBETCTBHM C TEMAaTHUKOM,
eXKErogHo  yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBIS€TCS  3JIEMEHTOM
CaMOCTOSITENIbHON PabOThI CTYACHTOB, TO3TOMY BBIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTHCS C
paszzaenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM IPOrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl 1o teme. [lo okoHuaHuM cOopa M U3ydeHHs JIUTEPATYpPhl M UCTOYHUKOB CIEAYeT
IPOAyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)kKHAs 4YacTh paOOTHI HAJ TEMOIA.
[Tnan npezacraisieT co0oi NMepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue ucciaenoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUYECKHE U MPAKTHUECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAUMOCTH MOTYT OBITH JAeTalu3upoBaHbl. Kak mpaswuio,
pabouuii BapuaHT IUIaHa JIOJDKEH ObITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HaJ TEMOM.

B okoHuaTenbHOM BapuaHTE IIaH MOXET OBITh JaH B COKPALICHHOM BHUJAE, HO
00s3aTeNIbHBIM YCIIOBHEM MPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBHOH paboTe. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOALIYIO U3 HECKOJIBKHX Pa3/IeIOB WK naparpadoB, 3aKI0UeHHE,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITh 3HAUCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKUE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUHl 0030p HCTOYHHUKOB H
auteparypsl o teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUNCICHHIO
MCIOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClleyeT JaTh aHAIM3 MCTOYHHKOB W JIMTEPaTyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTrO
Ha3Ha4YeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHI MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ieioM B OCHOBHON 4acTH paboThI.

OcHOBHasi 4yacTb KOHTPOJBbHOM pabOThl JNODKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IUTAHOM, OCBEIIATh COCTOSHHE U COJEp)KaTh aHAJM3 PAacCMAaTPHUBAEMbIX BOIPOCOB C YYETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUNH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UK UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOPOOHO U TITyOO0KO
M3JI0KHUTh KPYT BOIIPOCOB, BXOJAIIMX B Hee. [lo mMepe paccMOTpeHHs Marepuana OTIENIbHbIC
MIOJIOKEHUS KOHTPOJIBHOM paboThI cielyeT WUTIOCTPUPOBATh IMPUMEpPaMH U3 JIUTEPATYphl U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JTUTEpaTypy U UCTOUYHUKU. B 3aKiI0ueHNH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH W TMPAKTHMYECKOW pa3paboTku BONMpPOcoB. CIHMCOK MCTOYHUKOB U JIMUTEPATYPHI
IpeaCTaBiseT co00i MepeyeHb HCHOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
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(bamMUITUN ¥ MHUIHAIBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U
CTpaHMIIBI.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

Huctumnuaa (Moaynb) «JlokymMeHTHpoBaHHEe HWHQPOPMAIUN  COIMAIBHO-TIPABOBOTO
XapakTepa» peanusyercs Ha (paKyImpTeTe apXUBOBEACHUS M JTOKyMEHTOBEICHHs Kadempoit
JOKYMEHTOBE/ICHUS, Ay TMOBU3yAIbHBIX U HAYYHO-TEXHUYECKUX aPXUBOB..

Hens qucuumiuHb! : chOPMUPOBATH Y CTYIEHTA MPEICTaBICHHSI 00 UCTOPUU PA3BUTHUS U
pOJU TOKyMEHTAIIUU, 00ECTICUNBAIOIIEH COLMATbHBIE MPaBa IPaXkiaH B COBPEMEHHOM OOIIIECTBE.
3amaun JUCHUIIINHEIL:

- MPOAHATTM3UPOBATH MOHITHE COIMAILHO-TIPABOBOM JOKYMEHTAIUH;

- MPOBECTH KIACCU(PUKAILIUIO TOKYMEHTAIIMU B COOTBETCTBUH COIIUAIBHBIMU MPAaBAMU TPAXK/IaH;

- IPOCTIEAUTH UCTOPHUIO PA3BUTHUS COLUATHHO-TIPABOBOM IOKyMEHTAIINY;

- U3YYUTHh HOPMATUBHO-TIPABOBYIO 0a3y, yCTaHABIUBAIOIIYIO TPEOOBAHUS K COCTaBY U
COJIEP>KaHUIO JOKYMEHTAINH, 00ECTIEYMBAIONICH COITMANIbHBIC MTPaBa IPaXkiaH B COBPEMEHHOM
oO1ecTBe.

JucuurmnuHa (MOy/b) HAaNpaBlieHa Ha GOPMUPOBAHUE CIEAYIOMNX KOMITETECHITHI:

[TK-3 . CiocoOGeH oCcylIecTBIATh TOKyMEHTAIMOHHOE 00ecTieueHIe AeSITeIbHOCTA OpraHu3alnui
pa3nuYHbIX (GOopM COOCTBEHHOCTH, TOCYJapCTBEHHBIX OPraHOB W OpPraHOB MECTHOTO
caMOyIpaBIICHUS

B pe3ynbraTe 0CBOSHUS NUCIUTUTHHBI (MOAYJIS) OOYYArOIIHIACS JTOTKCH:
3HaTh:

KJIAaCCU(UKALIMIO U BUJOBOW COCTAB PA3IMUHBIX CUCTEM JOKYMEHTAIIUU

HOpMAaTUBHBIE TPEOOBaHUS K JOKYMEHTAIMOHHOMY OOECIICUCHHIO NEATEITHHOCTH OpraHu3aluii
pa3nMYHBIX (GOpM COOCTBEHHOCTH, TOCYJAapCTBEHHBIX OpraHax W OpraHax MECTHOTO
caMOyIpaBIICHUS

0COOCHHOCTH PaOOTHI C PA3IMYHBIMUA CUCTEMA IOKYMECHTAIINN;

YMmeTs:

MPUMEHSITh TEOPETUIECCKUE 3HAHUS MPU padOTe C pa3IMIHBIMU CUCTEMAMH JJOKYMEHTAIIUU
MPUMEHSITh 3HAHWE HOPMATHBHO-TIPABOBOM 0a3bl MPH OCYIIECTBICHUU TOKYMEHTAIMOHHOTO
obecrieueHus JEeSTEIBHOCTH OPraHu3alui pa3IndHbIX (OpM COOCTBEHHOCTH, TOCYAapCTBEHHBIX
OpraHax ¥ OpraHax MEeCTHOTO CaMOYTIPaBICHHUS

paboTaTh ¢ pa3IMYHBIMH CHCTEMaMH JTOKYMEHTAIHH

Bnaners:
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HaBbIKAMHU MHCIIOJIb30BAHMS PA3JIMYHBIX BUJIOB JIOKYMEHTOB U CHCTEM JOKYMEHTAlUd IS
o0ecrieyeHus 1eATeIbHOCTH OPraHn3aluil pa3InYHbIX (GOPM COOCTBEHHOCTH, TOCYIapCTBEHHBIX
OpPraHOB ¥ OPraHOB MECTHOI'O CaAMOYIIPaBJICHUS
HaBBIKAMU COBEPILICHCTBOBAHHIO PAOOTHI C JOKYMEHTaMHU.

[To pucrunuHe (MOAYIIO) MpelyCMOTpeHa MPOMEKYTOUHAs aTTecTalus B popmMe 3aueTa.

OO01mast TpyA0€MKOCTh OCBOSHUS TUCIUTUTHHBI (MOAYJIS1) COCTABIISCT 3 3aU€THBIC SAMHHUIIBI.



